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User Login- Using this screen user can login using valid user Name and password.   In 
case you do not have username and password please click on New User link. 
 

 



Registration- After click on New User link on Login page, user redirect to registration page here user fill   
all the mandatory information and click on create my account button.  

  

 

 

 



Login 

After creating user name & password successfully user redirect to login page here user fill  
login Id & Password  ,Captcha & Click on login button. 

 

 



Home Page 
After successfully login Home page will be display. Here is different menu or functionality for user like Update 
Profile & Change Password link 

 

 

 



Update User Profile 
After Clicking on My Profile Menu on home page following Screen will be display here user 
update profile information like Email,Mobile No. Phone No. then click on Update Profile button

 

 



Change Password 
Here is different menu or functionality like Change Password. User can change the password after   
entering old password and New password click on update button 

 

 

 

 



Apply for Amendment of Licence 
Applying for Amendment of licence user should click on Portfolio tab under the home page here list of Doc No. are 
avilable,User click on Apply Button for particular Doc No. Which he want for Amendment of Licence 

 

 



Apply for Amendment Licence 
After Clicking on Apply for new licence / NOC  link below screen will be display. Here is a option for user to apply for 
LSDA Licence or LSDA NOC to District Magistrate. Select or Entered all the information for which user have to apply 
then click on Apply Button then Online Application No. & Online Application Date will be generated. 

 

 



Licensee Details 
After Apply, Licensee Details Page will be appear user Modify all the information carefully & click on Save 
button. User also Updated the information (Licensee Name Cant be Modify or Update) 

  
From the left menu by clicking on each link, respective screen/page will open. 



Site Details 
In Case of Amendment of Licence User Can not be Modify Or Update Site Details. 

 

 



Explosive Details (In Case of Explosive Rule) 

Using this screen user can Save or Update or Delete the Explosive details. Licence can be granted only with some 
combination shown in below with Minimum and maximum Quantity(Explosive Granted Combination and Minimum or 
Maximum Quantity )are different for different form ID. 

Note : In case of Petroleum Rule --> Capacity Details Page/Screen will be Appear 

            In case of Ammonium Nitrate  Rule --> Ammonium Nitrate  Details Page/Screen will be Appear 

 



 

Other Details 
Using this screen user Save or Update Other Details. 

 

Note : In case of Petroleum Rule --> Other Details Page/Screen will not be Appear 

 

 



Drawing Details 
Using this screen user can Save , Update or Delete the Drawing Information of Site. 

 



Authorised person Details 
Using this screen user can save or Update or Delete Occupier , Authorised Details. one Occupier and One Authorised 
Signatory must be mandatory. 

 

Note : In case of Petroleum Rule --> Authorised person Details Page/Screen will not be Appear 



 

Upload Document   
Using this screen user can Upload all Document Related to premises or Fess or Drawing  for this  click on “Upload” 
button .User Must be upload all mandatory document shown in below Gridview 

 

 



Upload Document   
After clicking  Upload button in above screen, One POP UP should be Display Here User Will fill all the 
information ,Browse the file then click on upload file button.(Same process  for all mandatory Document) 

 



 

 

Upload Document 
After Upload all the mandatory Document  Screen look like below. 

 

 



Apply to office 
Using below screen user can Save the office Details .Base on this application will be appear to respective District 
magistrate office for process. 

 



Payment Details 
Using below screen user can Select the Number of Year base on it Fess information Display. User can verify the fees 
details then click on Accept Button.(Number of year different for different Form ID or Licence ID) 

 

 



Payment Details 
After clicking on  Accept button in above screen, Payment details information will display. User should 
fill all the information then click on Add payment Button 

 

 

 



Payment Details 

Below Screen is showing Application payment Information User can Update or Delete the information if want. 

 
  



Save And Submit 
Using below screen user can finally Submit the application. After that user cannot change any information related to the 
application.After submit, Online Inward Number and Online Inward Date should  be generated. 

 



 

Print 
After user Finally save & submit the application it is mandatory to take the print out of online application after clicking 
print button in below screen and Save it in .pdf format.  

 

 



Home page 
Using below screen user can see list of all the submitted or not submitted Application in Application Status tab. User  
also see the online Application Letter After clicking View Letter link in grid view.This Will show POP UP. 

 

 

  



Home page 

Using below screen user can delete the Online Application before DM office Make Offline Inward ,once Offline 
Inward done or DM office process the respective Online Application then user can not be deleted the Application. 
User can Modify all the fill information before save & Submit the application using Open Application link but after 
save & Submit application user can not Updated any Information  

 

 



Home Page 
Using  this screen user can Check the Online Application Status Which action taken  by respective district 
magistrate office in Application Status tab. 

 

 

 



Home Page 

In Application status tab ,user can view  all the letter which is issued by District Magistrate office for  respective 
Online Application. Once the Online Application Granted then Doc No. show for Particular application. This Doc No 
Added using in Add Licences/Noc in portfolio link for further Transaction like Renewal,Amendment,Duplicate. 

 

 



Add Licenses/Noc in portfolio 

After clicking  Add Licenses/Noc in portfolio link below screen will be appear ,User should select all the information and 
entered the Doc No. and Click on Get Details Button 

 

 



 

Add Licenses/Noc in portfolio 

After clicking get Details Button in Above Screen Enter Doc No. Related information should be appear user entered 
the Captcha Show in image and click on Add New Doc Key no. button 

 

 

 



Add Licenses/Noc in portfolio 

After adding  Doc No. in portfolio ,this doc No. Will be Show in Register Doc No. Details List under Add Licenses/Noc 
in portfolio Link. 

 

 

 

 



Home Page 

After adding  Doc No. in portfolio ,this doc No. Will be Show in Portfolio tab under Home Page Screen Link. Here is 
faculty  to apply for other transaction like Renewal of Licence , Duplicate of Licence and Amendment of Licence 

 

 

 

 



Apply For New Licence / NOC 

After Clicking Apply Link in above screen ,below screen will be show with different subject for apply new 
application. 

 

 

 

 


